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Action Item Worksheet

Issue Priority Description Actionee Date Open Due Date

1.

Follow-up: How resolved?

Description Actionee Date Open Due Date

2.

Follow-up: How resolved?

Description Actionee Date Open Due Date

3.

Follow-up: How resolved?

Description Actionee Date Open Due Date

4.

Follow-up: How resolved?

Description Actionee Date Open Due Date

5.

Follow-up: How resolved?

Description Actionee Date Open Due Date

6.

Follow-up: How resolved?

Description Actionee Date Open Due Date

7.

Follow-up: How resolved?
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